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1. Isingeniso

Ikhomishana yaseNingizimu Afrika Yamalungelo Oluntu (IKhomishana) izibophelele ekugcineni nasekwenzeni izimiselo zesiMiso Somthetho Wezwe nezimiselo zomthetho kazwelonke ofana noMthetho Wokuthuthukiswa Kokutholakala Kolwazi, (PAIA). Igcizelela izimiso eziyinqobo zokuphatha okulungileyo, ukwenza izinto obala nokuba nezibopho ekwenziweni kwezinto.
Ekulandeleni izinjongo zayo ikhomishana ikhuthaza ukwabelana ngolwazi nabaceli bolwazi namalunga omphakathi kangangokuba kukhoneka. Ukuqatshwa okuholwa ulwazi lomphakathi kungaqinisa izinhloso zombuso wentando yeningi eziqhubekiselwa phambili yiKhomishana.

Ulwazi olukule ncwajana lunikeza ngemephu yendlela eya kwikhomishana ebonisa ngokusobala izinkonzo ezinikezwa yikhomishana kanye nolwazi oludingekayo ukuqinisekisa ukuthi izinqubo zokwabelana ngolwazi zenziwa ngokushesha futhi ziyakholeleka.

 1.1 Ukumiswa kweKhomishana

Ikhomishana yaseNingizimu Afrika Yamalungelo Oluntu yamiswa ukulandela Isiqephu 181 sesiMiso Somthethosisekelo waseNingizimu Afrika, uMthetho 108 ka 19196. 

Amandla eKhomishana okumisa imithetho anikezwa umfutho ngosizo lomThetho weKhomishanaYamalungelo Oluntu, umThetho 54 ka1994.

1.2 Izinjongo zeKhomishana

Injongo esemqoka yeKhomishana ukweseka umbuso wentando yeningi osekelwe phezu komthethosisekelo wesizwe. Isiqephu 184 (1) Somthethosisekelo sinikeza ngemisebenzi esemqoka eyimvamisa yeKhomishana ekuphumeleliseni leli gunya. Imisebenzi esemqoka yile: 

· Ukukhulisa inhlonipho yamalungelo oluntu nenjwayelo yamalungelo oluntu; 

· Ukukhulisa ukuvikeleka, ukuthuthukiswa nokutholakala kwamalungelo oluntu; futhi 

· Ukuhlola nokulinganisa ukugcinwa kwamalungelo oluntu ezweni. 

2. Ukwakhiwa kweKhomishana

Ikhomishana yakhiwe ngehhovisi likazwelonke eliseGauteng bese kubakhona amahhovisi ezifunda kwesinye nesinye isifunda kwizifunda eziyi-9. 
· eMpumalanga Kapa, eMonti
· eFreyistata, eBloemfontein

· eGauteng, eGoli
· KwaZulu-Natali, eThekwini
· eLimpopo, ePolokwane

· eMpumalanga, eMbombela
· eNyakatho Kapa, e-Upington

· eNyakatho Ntshonalanga, eRustenburg

· eNtshonalanga Kapa, eKapa
Ikhomishana inoKhomishana aabayisikhombisa abaqokwe nguMongameli wezwe ukuze basebenze isikhathi esiyiminyaka eyisikhombisa, nesingabuye selulwe futhi ngeminye iminyaka eyisikhombisa. 
UKhomishana uM. L Mushwana noKhomishana uP Govender basebenza njengoSihlalo noSekela Sihlalo beKhomishana ngokulandelana kwabo. UKhomishana L Mokate no-B Malatji bangoKhomishana besikhathi sonke, bese uKhomishana D Titus no-J Love besebenza njengoKhomishana besikhashana beKhomishana. 
Ihhovisi likaNobhala lenza umsebenzi walo ngokusizwa yiminyango ehlukene futhi liphethwe nguMphathi omKhulu uLindiwe Khumalo noMphathi Omkhulu WezemiSebenzi ophethe ukwesekwa kwezinhlelo, uChantal Kisoon noMphathi Omkhulu WezeZimali, uPetrus Makaneta.

3. Isakhiwo Sezinhlaka Zokuphatha
	                             Ikhomishana



	                                     Umphathi Omkhulu

	Uhlelo Lwekhomishana 
	Ihhovisi Lomphathi Omkhulu



	Izinkonzo zamaBhizinisi noKwesekwa Ngezimali
	Ukwesekwa Kwezinhlelo 



	Izinhlelo zamaBhizinisi Zokweseka 
	Ukuphathwa 

Kwezimali
	Ucwaningo
	Ukukhankasela Amalungelo Oluntu
	Ukukhulisa Ulwazi lokuthola imininingwane  
	Izinkonzo zosizo lomthetho 
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4. Imininingwane eyinqobo yokutholakala kolwazi ngemibuzo 

Umphathi Wolwazi: 

u-Lindiwe Khumalo (Nks)
Umsizi Womphathi Wolwazi:  Judy Hollenbach (Nksz) 
Ucingo: +27 11 877 3600 

I-Imeyili: jhollenbach@sahrc.org.za

Usekela Mphathi Wolwazi: 

Kisha Candasamy (Nks)
Ucingo: +27 11 877 3814

Email: kcandasamy@sahrc.org.za

Umabhalane Osizayo:

Lindiwe Dlamini (Nks)

Ucingo: +27 11 877 3803
Email: lidlamini@sahrc.org.za
Imininingwane yokuthola ulwazi etholakala ngokuvamile: 

Ideski yosizo lwe-PAIA: paia@sahrc.org.za
Ihhovisi Elikhulu LikaZwelonke 

Ikheli Leposi: 
The South African Human Rights Commission

                          
33 Hoofd Street




2nd Floor




Forum III, Braampark



    
Braamfontein, Gauteng



    
2041

Ikheli Lendawo: 
The South African Human Rights Commission

                          
33 Hoofd Street




2nd Floor




Forum III, Braampark



    
Braamfontein, Gauteng



    
2041

Ucingo

(011) 877 3600 

I-Fekisi

(011) 403 0625

I-Imeyile  
paia@sahrc.org.za;info@sahrc.org.za;complaints@sahrc.org.za 

Iwebhusayithi
www.sahrc.org.za

5. Imininingwane yokuxhumana namahhovisi ezifunda eKhomishana

	eMpumalanga Kapa
4th Floor Oxford House

86 Oxford Street

East London
Ucingo: +27 43 722 7828/21/25

Ifekisi: +27 43 722 7830


Acting Provincial Manager

Loyiso Mpondo (Mr)

Contact: Yolokazi Mvovo 

E-mail: ymvovo@sahrc.org.za
	eGauteng
2nd Floor, Forum III – Braampark 

33 Hoofd Street

Braamfontein, Johannesburg 
Ucingo: +27 11 877 3750

Ifekisi: +27 11 403 0668

Umphathi Wesifundazwe

Chantal Kisoon (Nks)

Xhumana no: Nthabiseng Kwaza 

E-mail: nvkwaza@sahrc.org.za

	eFreyistata
18 Keller Street

Bloemfontein
Ucingo: +27 51 447 1130

Ifekisi: +27 51 447 1128 
Ibamba Lomphathi Wesifundazwe

Buang Jones (Mnu)

Xhumana no: Lesego Diteho
I-meyili: lditeho@sahrc.org.za
	KwaZulu-Natali
1st Floor, 136 Victoria Embankment

Durban
Ucingo.: +27 31 304 7323/4/5

Ifekisi: +27 31 304 7323

  
Umphathi Wesifundazwe

Tanuja Munnoo (Nks)

Xhumana no: Lindiwe Dlamini

I-imeyili: ldlamini@sahrc.org.za

	eLimpopo
1st Floor, Office 102, Library Garden Square, Corner of Schoeman and Grobler Streets, Polokwane
Ucingo: +27 15 291 3500

Ifekisi: +27 15 291 3505

Umphathi Wesifundazwe

Victor Mavhidula (Mnu)

Xhumana no: Mahlatse Ngobeni

I-imeyili: mngobeni@sahrc.org.za
	eMpumalanga
4th Floor Caltex Building

32 Bell Street

Nelspruit
Ucingo: +27 13 752 8292

Ifekisi: +27 13 752 6890

Umphathi Wesifundazwe

Eric Mokonyama (Mnu)

Xhumana no: Carol Ngwenyama

I-imeyili: cngwenyama@sahrc.org.za

	eNyakatho Ntshonalanga
170 Klopper Street

Rustenburg
Ucingo: +27 14 592 0694

Ifekisi: +27 14 594 1069   
Umphathi Wesifundazwe

Mpho Boikanyo (Nks)

Xhumana no: Poppy Mochadibane

I-imeyili: pmochadibane@sahrc.org.za
	eNyakatho Kapa
45 Mark and Scot Road, Ancorley Building, Upington
Ucingo: +27 54 332 3993/4

Ifekisi: +27 54 332 7750 
Umphathi Wesifundazwe

Chantelle Williams (Nks)

Xhumana no: Martie Muntingh

I-imeyili: mmuntingh@sahrc.org.za

	eNtshonalanga Kapa
7th Floor ABSA Building

132 Adderley Street

Cape Town 
Ucingo: +27 21 426 2277

Ifekisi: +27 21 426 2875

Umphathi Wesifundazwe

Karam Signh (Mnu)

Xhumana no: Penny Carelse

I-imeyili: pcarelse@sahrc.org.za
	


6. Izeluleko ngokusebenzisa Umthetho Wokutholakala Kolwazi: Isigaba 14(1) (c)   

Ikhomishana, ngokulandela imibandela yesigaba 10 se-PAIA, iye yasungula umhlahlandlela wokuthi ingasetshenziswa kanjani i-PAIA ukuthola ulwazi olusezandleni zezikhungo zomphakathi kanye nezikhungo zangasese futhi ihlinzeka ngezindlela zokuxhumana Zezikhulu Ezihlinzeka Ngolwazi Kuhulumeni Kazwelonke, Owezifundazwe Nowezindawo. Umhlahlandlela uyatholakala kuwebhusayithi kahulumeni ekheleni elithi: www.sahrc.org.za. Amalungu omphakathi angakwazi ukuhlola noma enze amakhophi Kumhlahlandlela ehhovisi eliyinhloko noma kumahhovisi ezifundazwe eKhomishana. 

7. Imisebenzi yeKhomishana 

7.1   Umkhakha A –Strategic and Support (Owamaqhinga Nokweseka) 
COM

COMMISSIONERS (OKHOMISHANA) 

CP

CHAIRPERSON (USIHLALO) 

DCP

DEPUTY CHAIRPERSON (USEKELA SIHLALO) 

7.2   Core Operational Programmes (Izinhlaka Zokusebenza Ngokubambisana)

CEO

CHIEF EXECUTIVE OFFICER (ISIKHULU ESIPHEZULU NESIPHETHE) 

COO

CHIEF OPERATIONS OFFICER (ISIKHULU ESIPHETHE UMSEBENZI) 

CFO

CHIEF FINANCIAL OFFICER (ISIKHULU ESIPHETHE EZEZIMALI) 

IAA

INTERNAL AUDIT AND RISK MANAGEMENT UKUCWANINGA KWANGAPHAKATHI KANYE NOKULAWULWA KWENGCUPHE) 

STR

STRATEGIC SUPPORT AND GOVERNANCE (UKWESEKWA OKUNZULU KANYE NOKUBUSA) 

COMP

COMMUNICATIONS AND PUBLICATIONS (EZOKUXHUMANA KANYE NOKUSHICILELWA) 

ICT

INFORMATION COMMUNICATIONS TECHNOLOGIES (EZOKUXHUMANA NGOBUCHWEPHESHE BEKHOMPYUTHA) 

MED

MEDIA 
(EZOKWAZISA) 
CORPORATE SERVICES (IZINSIZA ZEMISEBENZI EDIDIYELWE)

HR

HUMAN RESOURCES (EZAKWANDABA ZABASEBENZI) 

ADM

ADMINISTRATION AND SUPPLY CHAIN MANAGEMENT (EZOKUPHATHA KANYE NOKUHLINZEKWA KWEZINSIZA) 

8.   Izinhlelo Eziyingqikithi
8.1 Umkhakha B – Izihlelo zeKhomishana

Izinsizakalo ezibheke emphakathini kanye nakulabo iKhomishana ebambisene nabo zitholakala ngemisebenzi yalezi zinhlaka nezinhlelo ezishiwo lapha ngezansi.

HURAP

IZINHLEO ZAMALUNGELO OLUNTU NOKULWELA ABANTU

COMOUT
COMMUNITY OUTREACH (UKUFINYELELA EMPHAKATHINI)

EL

E-LEARNING (UKUFUNDA NGE-INTHANETHI)

NE

NATIONAL EVENTS (IZINHLELO ZIKAZWELONKE)

PAC

PUBLIC AWARENESS CAMPAIGNS (IZINHLELO ZOKUQWASHISA UMPHAKATHI) 

LSP

LEGAL SERVICES PROGRAMME (IZINHLELO Z



EZOMTHETHO)

CPM

COMPLAINTS AND INFORMATION MANAGEMENT (UKULAWULWA KWEZIKHALAZO NOLWAZI)

LIT

LITIGATION (UKUMELWA EMACALENI)

LAW 

LAW CLINIC (ISIKHUNGO SEZOMTHETHO) 

PLC

PROVINCIAL LEGAL COORDINATION (UKUXHUNYWANA KWEZOMTHETHO EZIFUNDAZWENI) 

PAIA

PROMOTION OF ACCESS TO INFORMATION (PAIA) (UKUKHUTHAZWA KOKUFINYELELA OLWAZINI) 

RM

RECORDS MANAGEMENT (UKUPHATHWA KWAMAREKHODI NGENDLELA)

RES

RESEARCH (UPHENYO / UCWANINGO)

BUS

BUSINESS AND HUMAN RIGHTS (IBHIZINISI NAMALUNGELO OLUNTU)

ESR

SOCIO-ECONOMIC RIGHTS (AMALUNGELO ENHLALO NEZOMNOTHO)

CRI

CRIME


(UBUGEBENGU)

LIB

LIBRARY AND DOCUMENTATION CENTRE (ISIKHUNGO ESINGUMTAPO WOLWAZI KANYE NAMADOKHUMENTI) 

ERP

EQUALITY RIGHTS PROGRAMME (PEPUDA) (UHLELO LWAMALUNGELO OKULINGANA) 

RAC

RACISM (UKUCWASWA / UKUCWASANA) 

CHI

CHILDREN’S RIGHTS (AMALUNGELO ABANTWANA) 

DIS

DISABILITIES (UKUKHUBAZEKA) 

HIV

HIV/AIDS (IGCIWANE LENGCULAZI NENGCULAZI)

NN

NON-NATIONALS (ABOKUFIKA / ABEZIZWE) 

OLD

OLDER PERSONS (ABANTU ABADALA) 

ENV

ENVIRONMENT (IMVELO) 

PLLM

PARLIAMENTARY LIAISON AND LEGISLATION MONITORING (UPHIKO LOKUXHUMANA NEPHALAMENDE KANYE NOKUBHEKA UMTHETHO)

ITBM

INTERNATIONAL TREATY BODY MONITORING (ISIZINDO SOKUBHEKWA KWEZIVUMELWANO NAMAZWE OMHLABA) 

PLM

PROVINCIAL LEGISLATION MONITORING (UKUBHEKWA KOMTHETHO ESIFUNDAZWENI) 

9. Imisebenzi Eyenziwa yiKhomishana
IKhomishana ihlinzeka ngosizo kumalungu omphakathi ngale ndlela elandelayo:

9.1 Ukuvikelwa kwamalungelo oluntu:
(i) Ngokwamukela kanye nokuphenya izikhalazo ezisuke zifakwe kwiKhomishana. 

(ii)  Izikhalazo zisuke zingafakwa kuwona wonke amahhovisi ezifundazwe. Abafisa ukufaka izikhalazo basuke bengeza ngqo kwiKhomishana bazofaka izikhalazo, noma izikhalazo futhi zingafakwa ngohlelo lwe-imeyili (imininingwane yalokhu ihlinzekiwe ngenhla)

9.2 Ukukhuthaza:

(i) IKhomishana yenza uhlelo lokuqeqesha kanye nezinhlelo zokuqwashisa ukwazisa umphakathi ngamalungelo oluntu 

(ii) Izicelo zokuqeqeshwa ngokwamalungelo oluntu zingahanjiswa emahhovisi asezifundazweni kanye nasehhovisi eliyinhloko. Izicelo kufanele ukuthi zihanjiswe ku-HURAP (Human Rights and Advocacy Programme)

(iii) IKhomishana iyaye ibe nezinhlelo zokungenelela ezisondelene namalungelo oluntu. Imininingwane egcwele ngalezi zinhlelo iyatholakala kuwebhusayithi yeKhomishana.

(iv) IKhomishana iyaye ibhale izinto ezisuke zikhuthaza amalungelo oluntu; kanti lezi zinto ezisuke zibhaliwe ziyatholakala uma ziceliwe (kodwa kuya ngokuthi zikhona yini ngesikhathi zicelwa).
IKhomishana ibamba iqhaza kumaforamu kazwelonke, awezifundazwe kanye nawakwamanye amazwe nasuke edingida izindaba ezithinta amalungelo oluntu. 

Zonke izinsizakalo ezihlinzekwa yiKhomishana zitholakala mahhala. 

10. Amarekhodi asezandleni (ze) / agaywe yiKhomishana 

10.1 Izinhlobo Zamarekhodi

Ikhomishana igaya amarekhodi uma yenza umsebenzi wayo ngokulandela Izinhlelo Zokusebenza kanye Nemikhakha Yayo Edidiyele Yonke Imisebenzi kuhlanganisa Neyokusetshenziswa Kwezimali. Uhlelo ngalunye LweKhomishana lwenza inqwaba yamarekhodi ngokwenza umsebenzi walo, kanti irekhodi ngalinye liqondene ngqo nemisebenzi yeKhomishana. 

Izinhlobo zamarekhodi ezenziwe yiKhomishana zehlukaniswe ngokwale ndlela elandelayo:

· Kuyaye kube amarekhodi ahamba ngokohlelo lokubekwa kwamafayela kwizizinda ezimayelana nokwesekwa kweKhomishana okungamaqhinga okusebenza kwayo, kube yimisebenzi enqala eyenziwa yiKhomishana kanye neminye imisebenzi emayelana nokusebenza nje jikelele kwayo iKhomishana; kanye

· Nesheduli Yokulawula Amarekhodi amanye Amarekhodi kuhlanganisa izinto ezishicilelwe kanye namarekhodi ezinto eziqoshelwe ukuthi zilalelwe kanye nezinye izinto eziyi-elekthronikhi okungezeKhomishana.

10.2
Ikhomishana iphoqwe ngumthetho ukuthi kube namarekhodi athile engawadedeli yinoma yikanjani kanti leyo mithetho yilena elandelayo:
· UMthethosisekelo WaseRiphabhlikhi yaseNingizimu Afrika

· UMthetho WamaLungelo Oluntu OnguNo. 54 ka 1994

· UMthetho Wokukhuthaza Ukufinyelela Olwazini OnguNo 2 ka 2000

· UMthetho Wokukhuthaza Ukusetshenziswa Komthetho OnguNo. 3 ka 2000

· UMthetho Okhuthaza Ukulingana Kanye Nokuvimbela Ukucwaswa Okungafanele OnguNo. 4 ka 2000

· UMthetho Wezinkantolo ZikaMantshi OnguNo. 32 ka 1994

· UMthetho Wezinkantolo Eziphakeme OnguNo. 59 ka 1959

· UMthetho Wokunxeshezelwa Ngokulimala Emsebenzini Nangezifo OnguNo. 130 ka 1993

· UMthetho Wokuqashwa Ngokulingana OnguNo. 55 ka 1998

· UMthetho Wobudlelwano Nabasebenzi OnguNo. 66 ka 1995

· UMthetho WeziKhwama Zezimpesheni OnguNo. 11 ka 2007

· UMthetho Wokuphathwa Kwezimali Zomphakathi OnguNo. 1 ka 1999

· UMthetho Wokuthuthukiswa Kwamakhono OnguNo.  97 ka 1998

· UMthetho Womshuwalense Wokungaqashwa OnguNo. 63 ka 2001

· UMthetho Wokusetshenzwa Kwentela OnguNo. 28 ka 2011

· UMthetho Wezezindlu OnguNo. 107 ka 1997

· UMthetho Wezempilo Kazwelonke OnguNo. 61 ka 2003

· UMthetho Wamanzi Kazwelonke OnguNo. 36 ka 1998

· UMthetho Kazwelonke Wezigcinwa kanye Nokusebenza Kwamarekhodi OnguNo. 43 ka 1996

· UMthetho Owuhlaka Lokusebenzisana Kohulumeni OnguNo. 13 ka 2005

· UMthetho Wohulumeni Bezindawo kanye Nezinhlaka Zomasipala OnguNo. 117 ka 1998

10.3 Izinhlobo zamarekhodi azitholakalela wona ngokwawo 

I-PAIA idinga ukuthi izikhungo zibale lawo marekhodi asuke engazitholakalela wona ngokwawo. Lawo marekhodi asuke engazitholakalela wona ngokwawo asuke isikhathi esiningi engenalo ulwazi okusuke kungathiwa lungulwazi okungamele ludalulwe yinoma yikanjani ngenxa yobucayi balo. Amarekhodi amaningi angina ngaphansi kwalo mkhakha avame ukutholakala kwisikhungo samadokhumenti eKhomishana Ehhovisi Elikhulu leKhomishana noma kwiwebhusayithi yeKhomishana ethi www.sahrc.org.za kanti isikhathi esiningi futhi awadingi ukuthi kuze kube nohlelo olusemthethweni ukuze kufinyelelwe kuwona noma atholakale.

Amarekhodi atholakala ngokuzenzekela kwiKhomishana
	ISIGABA
	UHLOBO LWENCWADI 
	UKUTHOLAKALA 
	IWEBHUSAYITHI 

	Izincwadi Zamasu Izinhlelo & Iziphakamiso 

	Ukumiswa

Umthetho

Imiqulu

Usizo lwezimali

Iziphakamiso

Izinsongo

WSP 

HR

SDIP

Okungahle kuvele
	√
	√

	Imigomo Yokusebenza/Izinhlelo/Izinqubo/Uhlaka 

	Amazinga okuzikuphatha 

Izivumelwano

	√
	

	
	Ukuphathwa kwezigaba zokutholakala kwezinsiza

Izinhlelo zokutholakala kwezinto

Amathenda akhethekile futhi izikhontilaka 

Iminikelo

Izimali

Izinsiza

Izitatimende zezimali, imibiko nezincwadi zemibiko

Ukuphathwa kwezinsongo 

Ukuhlolwa

Ubuchwepheshe

Izimali

Ukuphatha 

Abantu njengengcebo

Izikhangiso namarekhodi okuphawula

Ukuphatha

I-SLAs 


	√
	

	
	
	
	

	Izincwadi 
	Izinhlangano zomphakathi Izinhlangano ezizimele 
	√
	

	Izincwadi zokuKhangisa nokuThengisa 
	Izincwadi zokukhangisa, imibiko, njll 
	√
	√


	UMKHAKHA 
	UHLOBO LWEDOKHUMENTI
	UKUTHOLAKALA


	IWEBHUSAYITHI



	Izincwadi ezishicilelwe
	Izincwajana 

Izincwadi

Izincwajana zezikhathi ezithile

Ijeneli

Imibiko
	√
	√

	
	Amaphepha ezindaba 

Imibiko

Imagazini

Izincwajana

Izincwadi zethekhnoloji 
	√
	√

	Izindlela zokuhambisa ulwazi
	Ukusakazwa kwezindaba

I-inthaviyu zoMsakazo

noMabonakude, Imibiko

Imininingwane yokubamba iqhaza


	√
	√

	
	Izinkulumo ezisemthethweni nemilayeza

Izipho nemiklomelo 

	√
	

	Izehlakalo

Imicimbi

Izinhlangano zokwabelana ngolwazi

Izinhlangano ezinkulu 
	Ukwabelana ngolwazi

Izincwadi zezingxoxo


	√
	√ 

Kuya ngokuthi ziyatholakala yini futhi nezikhathi zesehlakalo 

	Ukubhalisa 
	Izincwadi zangaphakathi

Uhlelo lwefayili Amarekhodi

Izinhlelo zokuhlola 


	√
	

	Imibiko/Imizuzu/Izinqumo 

	Imihlangano emikhulu

Ucwaningo nemiphumela

Imihlangano yokubizelwa enkantolo ngencwadi

Ukungenelela kwehhovisi elisebenza ngoluntu njengengcebo

Imihlangano yomphakathi  yokuxoxa amacala 

Imibiko yokuhlela

Imibiko yonyaka

Ukuhlola nokuhluza

Amanani

Ukuhlola imibono


	√
	√

Uma kutholakala 

	Izindaba Zezigaba Zokutholakala Kwezinto 
	Izincwadi zethenda

Imibiko yezimali

Izinikezi manani entengo:

Ithenda

Izivumelwano zokuqashisa


	√
	

	Ezezimali
	Ukuthathisela

Izitatimende

Uhlelo lwezimali Imibiko

Amarekhodi abacwaningi bezimali


	√
	

	Amarekhodi Abhekwayo nalalelwayo 
	Izingilazi ezinemifanekiso

Izithombe

Ifilimu

Ividiyo


	√
	


10.4  Imikhakha yamarekhodi angatholakali ngokuzenzekela 

Umkhakha B (La marekhodi kufanele acelwe ngokusemthethweni ngokufaka ifomu lesicelo* bheka ifomu kwikhasi 30 ngezansi) 
	UMKHAKHA WEREKHODI 
	NGESICELO KUPHELA 

	Imibiko kaKhomishana yokuhlolwa kwezinsizakalo 


	√

	Ukuxhumana kwangaphakathi koKhomishana 
	√

	Ukuxhumana kwangaphakathi okubucayi kwabaPhathi Abakhulu  
	√

	Imininingwane ephathelene nokuPhepha 


	

	Amarekhodi agcinwe nguMnyango Wosizo LwezoMthetho  


	√

	Ucwaningo olwenziwe ngabanikezi bezinkonzo zenhlangano noma izinhlelo ezingeyona ingxenye yezikhontilakhi eziphathelene nokudalulwa
	√

	Ukuxhumana okuyimfihlo nabanikezwa izinkonzo ezinhlelweni 


	√

	Ulwazi oluyimfihlo: olutholakele kwizinhlangano ezibanjelwe eceleni, imininingwane yommeli nomuntu omelwe, imininingwane kazwelonke engokuphepha, imininingwane engomuntu wesithathu 


	√

	Ulwazi olukhethekile oluphathelene nabaSebenzi beHhovisi elisebenza ngAbantu njengengcebo, luquka nefayili eziphathelene ekujezisweni, imininingwane yezempilo, njll. 
	√

	Ukudalulwa kwezinto abantu abanazo nezinqubo zokuvikela izinto abantu abanazo 
	√

	Izivumelwano ezithile ezisezingeni lokunikezwa kwezinkonzo 
	√

	Izincwadi ezithile eziphathelene nethenda 


	√

	I ajenda nemizuzu yemihlangano nezincwadi ezibhaliwe 


	√

	Imibiko engaphelele, imigomo nezincwadi zezingxoxo 
	√


*Amarekhodi abhalwe kwizigaba ezingasenhla angacelwa ngokusemthethweni, kodwa ukutholakala kwengxenye yala marekhodi noma irekhodi eliphelele kungenqatshwa ngezizathu zomthetho.  
Ikhomishana futhi inelungelo lokwenqaba ukutholwa kwamarekhodi lapho ukusetshenziswa kwerekhodi kungaholela ekusetshenzisweni okukhulu nokungemukelekanga kwezinsiza zayo. Ukutholakala kwerekhodi futhi kungenqatshwa uma izicelo zingenasisindo futhi noma zingadala inkathazo. 

11. Ukubamba iqhaza ekuklanyweni komgomo nokusetshenziswa kwamandla: Isigaba 14 (1) (g) 

Ukubamba iqhaza okubonakalayo komphakathi kusiza ukuklanywa komgomo yiKhomishana. Ngokwenjwayelo ukubamba iqhaza kuhanjiswa ngezindikimba zemisebenzi yezinhlelo kusetshenziswa imihlangano nemihlangano yokwabelana ngolwazi, imikhankaso, zikomiti eziquka abalingisi basemphakathini namalunga omphakathi nangezinhlelo zokuthuthukisa. Indawo yokubamba iqhaza komphakathi yandiswa ngokufakelela umgomo “wokungena” olandelwa yiKhomishana. Lo mgomo uvumela ukuxoxisana okumandla neKhomishana okungathikamezwa yizinselele zokufinyeleleka.  

Iminikelo neziphakamiso zamalunga omphakathi ziqatshwa ngokucophelela okukhulu ngesikhathi kuklanywa amasu ezinhlelo zeKhomishana ekupheleni nasekuqaleni konyaka omusha wezezimali. 

12. Inqubo yezicelo 

12.1 Izicelo ngocingo
Izicelo ngocingo zivunyelwe kwiKhomishana. Lezi zicelo zingahanjiswa Kusekela Mphathi Wolwazi noma kwideski yosizo yePAIA ekuhla lokuxhumana olukule ncwajana. Abafaka izicelo bangacelwa ukuhambisa izicelo zabo uma kusekucacile ukuthi zingani ngemuva kokukhuluma nabo.

12.2 Ukutholakala ngokuzinikela 

Ulwazi olutholakala ngokuzenzekela lungatholakala kwiwebhusayithi yeKhomishana, noma ngendawo yayo enikeza ngezincwadi. Kwizimo ezithile kungafakelwa inkokhelo yokuzikopha. Ukubhalwa kuthathelwa kokunye nokukopha kwezinye izincwadi kuholela enkokhelweni yokuthola ulwazi. Indlela yokuthola lezi ncwadi ayiphelele nje ekuzihloleni nokuziphenya.  

12.3 Izicelo ezisemthethweni nenkokhelo: Isiqephu 14 (1) (d) 

Owenza isicelo kufanele agcwalise ifomu enamathiselwe kule ncwajana, iFomu A. Abenza isicelo bazosizwa ukugcwalisa le fomu uma kudingeka (ifomu elifana linanyathiselwe kulokhu). 
· Ofaka isicelo kufanele achaze isimo noma indlela afuna ukuthola ngayo ulwazi. 

· Ikhomishana izozama ukunikeza ngolwazi ngendlela echazwe kwifomu uma kukhonakala. 

· Isikhathi samalanga angamashumi amathathu sivunyelwe ukuphendula isicelo lapho kudingeka khona. La malanga angama-30 angandiselwa kwamanye amalanga angama-30 omsebenzi uma ofake isicelo esechazelwe. 

· Ukufakelelwa kwenkokhelo kuyadingwa ngokwezimiso zePAIA. Uhla lwenkokhelo lunamathiselwe kule ncwajana (ikhasi 22). 

· Inkokhelo ikhokhwa ekufakweni kwesicelo futhi emuva kwalokho nakwinqubo yocwaningo nezindleko zokukopha. Izigaba ezithile zabantu azikhokhiswa. Lezi zigaba ziquka labo abanelungelo ngokuya ngemali abayihola ngonyaka nalabo abafuna imininingwane yoqobo.  

Abantu abacela imininingwane yoqobo ngabo noma izingane zabo ezingekafiki kwiminyaka yobudala abakhokhiswa imali yezicelo. Bonke abanye abantu kufanele bakhokhe imali edingekayo eyi-R35.00. 

Uma isicelo sivunyiwe kufanele kukhokhwe imali yokutholakala noma yocwaningo. Le nkokhelo ibalwa ngokuya ngemimiselo eqondile etholakala kwimimiselo enamathiselwe. Inkokhelo ibizwa ngesikhathi esichithwa kufunwa imininingwane ukulungisa irekhodi noma ukukopha i(ama)rekhodi. 

13.  Izinsizakalo lapho kungahanjiswanga ngokusho koMthetho 
Lowo ongenelisekile unelungelo lokuya ezinkantolo ukuze athole ukusizakala lapho engenelisekile khona ngezimali ezinqunyiwe, izikhathi abekelwe zona zisuka kwiKhomishana noma ngesinqumo sokwenqatshelwa ukuthi afinyelele kwirekhodi ngokugcwele noma ngokwengxenye ethile.

Lowo ongenelisekile okwamanje angakwazi ukwedlulisela ukungeneliseki kwakhe eziNkantolo Eziphakeme eNingizimu Afrika ukuze athole isisombululo kwizikhalo zakhe. Kodwa kamuva nje kuzoba nohlelo lokuthi angathatha izikhalazo zakhe azise ezinkantolo zikaMantshi esifundeni lapho ezinze khona.
14. Izindleko zezicelo kanye Nendlela Yokukhokha 
· I-PAIA yiyona enquma izimali okumele zikhokhwe yilowo ofake isicelo uma enza isicelo sokuthola ulwazi oluthile. Ikhophi yezimali ezinqunyiwe ihambisana nalo mbhalo.

· Zonke izimali zingakhokhwa ngokusebenzisa izitembu zemali ezitholakala emaseposini.

· Izicelo zokuhlinzekwa ngamarekhodi amaningi angaqondene nawe siqu sakho angeke zemukelwa ngaphandle kwenkokhelo efanele. 

15. Ukutholakala Kwencwajana

Le ncwajana iyatholakala ngesiNgisi kanti iyotholakala nasezindaweni okufanele ukuthi ifakwe kuzo ngokomthetho, nasemahhovisi eKhomishana kanye nakuwebhusayithi eKhomishana.

Izincwajana ezifanayo ezihunyushiwe nazo ziyotholakala ngezilimi ezintathu ezisemthethweni.

Incwaana iyatholakala futhi nange-inthanethi kuwebhusayithi yeKhomishana ekhelini elithi: www.sahrc.org.za.  

16. Ukuhlaziywa kwencwajana 

Le ncwajana izohlaziywa njalo nje uma izinguquko kwimininingwane ekhona kufanele ziboniswe, noma kanye ngonyaka.  

17. Isicelo kuNgqongqoshe sokuhlanganiswa kwencwajana eyodwa 

Le ncwajana ihlanganiselwa iKhomishana kuphela futhi akukho zicelo zezincwajana ezihlanganisiwe ezibhalwe zezinye izinhlangano ezimiswe ngokomthetho wezwe noma izinhlangano zomphakathi ezenziwe kuNgqongqoshe.  

18. Ukukhululwa okwesikhashana esimisiwe nguNgqongqoshe kuyo nayiphi imigomo yalesi Sigaba 

Ikhomishana ayikhululwanga nakuyo nayiphi imimiselo yalesi Sigaba. 

19. Amarekhodi Alahlekile 

Abenzi bezicelo banelungelo lokuthola impendulo kwizitatimende ezifungelwe zamarekhodi angatholakali kalula, kodwa ingamarekhodi ofake isicelo abengawathola uma ebetholakele. 
20. Ukulahlwa Kwamarekhodi 
Ikhomishana inelungelo lokulahla ngokusemthethweni amarekhodi athile ngokwemimiselo yamandla atholakele kwihhovisi le-National Archives and Records Service.

Abafaki bezicelo bazotshelwa uma irekhodi elithile lilahliwe uma lokhu kuthintana namarekhodi afunwayo. 
21. Inothi Elivamile

IKhomishana iyaligodala ilungelo layo lokwedlulisela izicelo zamarekhodi kwizinhlaka ezifanele uma kwenzeka ukuthi abanikazi bamarekhodi noma abagayi balawo marekhodi aceliweyo, noma uma iKhomishana ingasenalo lolo luhlobo lwamarekhodi, kanye nokwakha umkhakha omusha wamarekhodi lapho kungaba nesidingo salokhu khona. Le ncwajana iyohlala ilungiswa ukubonisa izinguquko okungenzeka zibe sezikhona emikhakheni amarekhodi ngendlela efanele.

UHLA LWEZINKOKHELO SCHEDULE OF FEES

Izinkokhelo eziphathelene neziNhlangano Zomphakathi 
	                                                            Isheduli Yezimali

	Incazelo
	Imali

	Izinkokhelo zekhopi yencwajana njengoba ziphakanyisiwe kumthetho 5(c) yi-R0,60

 ikhophi ngayinye yobukhulu bekhasi le–A4 noma ingxenye yalokho


	R0.60

	Izimali Zokukhiqiza Kabusha okukhulunywe ngakho kumthetho 7(1):

	 Ikhophi ngayinye yobukhulu bekhasi le-A4 noma ingxenye yalokho
	R0.60

	Ikhophi ngayinye ephrintiwe yobukhulu bekhasi le-A4 noma ingxenye yalokho   
   egcinwe kwikhompyutha noma ngendlela yobuchwepheshe noma efundeka   
   ngomshini

  

	R0.40

	Ikhophi efundeka ngekhomputha:

(i) Ekwi-stiff disc
	
	

	
	R5.00
	

	
	
	

	(ii) Ekwi-compact disc
	R40.00
	

	Ukuthola imibhalo ehumushiwe noma 
:

(i) izithombeubukhulu bekhasi le- 

                                       A4 noma ingxenye yalo


	R22.00
	

	(ii) Ukuthola ikhophi yezithombe 
	R60.00
	

	(iii)ukuthola ikhophi yemibhalo elalelwayo, yobukhulu bekhasi le-A4 , 


             noma ingxenye yalo
	R12.00
	

	(iii) ikhophi yerekhodi elalelwayo
	R17.00
	

	1. Inkokhelo yesicelo ekufanele ikhokhwe ngomunye nomunye ofaka isicelo, 

ngaphandle kokuba yisicelo soqobo, ekubhalwe ngaso kumthetho 7(2)
	R35.00
	

	Inkokhelo eyimali yokusesha – ukusesha kanye nokulungisa irekhodi ukuze lidalulwe. Imali ibizwa ngomsebenzi wehora ngamunye (noma ingxenye yehora); kodwa-ke ihora lokuqala limahhala.
	R15.00- 


	

	Ukufezekisa izinjongo zesiQephu 22(2) zoMthetho lokhu okulandelayo kuza kwenziwa: 

(a) 
Amahora ayisithupha kuyisikhathi esizakudlulwa ngaphambi kokukhokhwa kwediphozithi; futhi 

(b) 
Isinye esithathwini semali yokutholakala kolwazi ikhokhwa ngofake isicelo njengediphozithi. 
	
	

	Imali yangempela yokuposa ikhokhwa uma kufanele kuposelwe ikhophi yerekhodi kulowo ofake isicelo 
	
	

	


Ifomu Lesicelo Esisemthethweni sezincwadi ezingatholakali ngokuzenzekela  

IFomu A 

ISICELO SENHLANGANO YOMPHAKATHI SOKUTHOLA IREKHODI 

(Isiqephu 18(1) SokuKhuliswa KoMthetho wokuTholakala Kolwazi, 2000) 

(Umthetho. 2 ka 2000)

[Isimiselo 6]

	OKOKUSETSHENZISWA NGUMNYANGO 

 Inombolo kamazisi:

 Isicelo semukelwe ngu: 


 Igama nesibongo SoMphathi Wolwazi/Isekela Lomphathi Wolwazi nge- 

 (ilanga) e-                                         (indawo)

 Inkokhelo yesicelo (uma ikhona): R………………………

 Idiphozithi: (uma ikhona):             R ………………………

 Inkokhelo yokutholakala:              R……………………… 

 …………………………………………Ukusayinda koMphathi Wolwazi/Isekela Lomphathi Wolwazi 




A
Imininingwane yenhlangano yomphakathi 

UMphathi Wolwazi/Isekela Lomphathi Wolwazi 

B 
Imininingwane yomuntu ocela ukuthola irekhodi 

(a)
Imininingwane yomuntu ocela ukuthola irekhodi kufanele inikezwe ngaphansi.
(b)
Ikheli ne/noma inombolo yefekisi yeRiphabhliki ekufanelwe kuthunyelwe kuyo ulwazi lolo, kufanele ibhalwe. 

(c)
Ubufakazi besikhundla ekwenziwa ngaso isicelo, uma kudingeka, kufanele

            bunamathiselwe. 

Amagama aphelele nesibongo: 
Inombolo kamazisi: 

Ikheli: 
Inombolo yefekisi: 

Inombolo Yocingo: 

Ikheli le-imeyile: 
Isikhundla ekwenziwa ngaso isicelo, uma sisenziwa endaweni yomunye umuntu: 
C.
Imininingwane yomuntu okwenziwa isicelo egameni lakhe 

Lesi siqephu kufanele sigcwaliswe KUPHELA uma isicelo solwazi sisenziwa egameni lomunye umuntu 

Igama nesibongo: 

Inombolo kamazisi: 

D. Imininingwane yerekhodi 

(a)
Nikeza ngemininingwane epheleleyo yerekhodi elicelwayo, kuquka nenombolo kamazisi uma uyazi, ukwenza kube lula ukutholakala kwerekhodi lelo.
(b)
Uma isikhala esinikeziwe singenele, uyacelwa ukuqhubeka ukubhala kwikhasi eliseceleni bese ulinamathisela kule fomu.  

Ofaka isicelo kufanele asayinde kuwo wonke amakhasi ongezelelweyo.

1
Incazelo ngerekhodi noma ingxenye ebalulekile ngerekhodi: 

2
Inombolo kamazisi, uma itholakala: 

3
Eminye imininingwane ngerekhodi: 
E. Inkokhelo 

(a)
Isicelo sokuthola ukufinyelela kwirekhodi, ngaphandle kwerekhodi elinemininingwane yoqobo ngawe, sizakuqhubekiswa kuphela uma inkokhelo yesicelo isitholakele. 
(b)
Uzokwaziswa ngobungakanani bemali ekudingeka ikhokhwe njengenhlawulo yesicelo. 

(c)
Inkokhelo ekufanele yenziwe ukuze kutholakale irekhodi incike kwifomu elisetshenzisiwe ukwenza isicelo sokutholakala kwerekhodi futhi nesikhathi esilingene sokufuna nokulungisa irekhodi lelo. 

(d)
Uma ukufanele ukuthola ukukhululwa kuyo nayiphi inkokhelo, uyacelwa ukuthi unikeze isizathu

              sokukhululwa.   
Isizathu sokukhululwa kwinkokhelo 
________________________________________________________________________

F. Ifomu lokuthola irekhodi  

Uma uvinjelwa kukukhubazeka ukufunda, ukubona noma ukulalela irekhodi kuya ngohlobo elitholakala ngalo olunikezwe ku-1 ukuya ku–4 ngezansi, chaza uhlobo lokukhubazeka kwakho futhi uchaze uhlobo odinga ukuthi irekhodi lelo libe wulona. 

	Ukukhubazeka:
	Uhlobo okudingeka ukuthi irekhodi libe wulona: 

	Phawula ibhokisi elifanele ngo X
AMAPHUZU:

(a)  Ukuphumeleliswa kwesicelo sakho sokuthola irekhodi liwuhlobo oluchaziwe kungancika kuhlobo irekhodi elitholakala liwulona. 
(b)  Ukutholaka ngohlobo oluceliwe kungenqatshwa ezimweni ezithile. Uma kunjalo ke uzochazelwa ukuthi irekhodi lelo lizotholakala liwolunye uhlobo. 
(c)  Imali ekhokhelwa ukutholakala kwerekhodi, uma ikhona, izoncika ngokuyingxenye kuhlobo ulwazi olucelwa luwulona. 


	1. Uma irekhodi liwuhlobo olubhaliwe noma oluphrintiwe:

	
	ikhophi yerekhodi*
	
	ukuhlolwa kwerekhodi 

	2. Uma irekhodi liyizithombe ezibhekwayo: 

(Lokhu kuquka izithombe, izingilasi ezinomfanekiso, irekhodi levidiyo, izithombe ezenziwe mgekhompyutha, imidwebo, njll) 

	
	bheka izithombe 
	
	ikhophi zezithombe*
	
	ukuhunyushwa kwezithombe*

	3. Uma irekhodi lingamagama arekhodiwe noma ulwazi olungakhishwa lungumsindo: 

	
	lalela isandi esisemkhondweni (ikhasethe elalelwayo)

	
	Ukuhunyushwa kwesandi esisemkhondweni*

(esibhaliwe noma incwajana)

	4. Uma irekhodi ligcinwe kwikhompyutha noma ikuhlobo oluwubuchwepheshe noma olufundwa ngomshini: 

	
	ikhophi ephrintiwe yerekhodi*
	
	ikhophi ephrintiwe yolwazi esuselwe kwirekhodi*
	
	ikhophi ewuhlobo  olufundeka ngekhompyutha*

(idiski yestifi noma idiski ekhandene)

	*Uma ucele ikhophi noma ukuhunyushwa kwerekhodi (ngenhla) ungathanda yini ukuthi ikhophi leyo noma ukuhunyushwa kwerekhodi kuthunyelwe kuwena ngeposi? 

Ukuposa kuyakhokhelwa 
	YEBO


	CHA

	Qaphela ukuthi uma irekhodi lingatholakali ngolimi olukhethile, irekhodi linganikezwa ngolimi elitholakala ngalo.  


	Ukhetha ukuthola irekhodi ngaluphi ulimi? 


G. Isaziso ngesinqumo esiphathelene nesicelo sokuthola irekhodi 

Abafake izicelo bazokwaziswa ukuthi izicelo zabo zamukelekile/noma cha. Uma udinga ukwaziswa ngenye indlela, uyacelwa ukuchaza indlela leyo futhi unikeze imininingwane edingekayo ukuze kube lula ukufeza isicelo sakho. 

Ungathanda ukwaziswa kanjani ngesinqumo esiphathelene nesicelo sakho sokuthola irekhodi? 
__________________________________________________________________________________
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